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MINUTES OF THE REGULAR MEETING OF
THE BOARD OF COMMISSIONERS OF
JEFFERSON COUNTY EMERGENCY SERVICES DISTRICT NO. 4

A regular meeting of the Board of Commissioners of Jefferson County Emergency
Services District No. 4 (“District™) was called for at 5:30 p.m. on the January 18, 2016, at the
Labelle-Fannett VFD fire station, located at 12880 FM 3635, Beaumont, Texas 77705, pursuant to
notice duly posted according to law.

At approximately 5:30 p.m., the regular meeting was called to order. The roll was called
of the duly constituted members of the Board, to wit: Jeff Roebuck, Charlie Reneau, Sandra
Melton, Randy Walston, and Robert Bordes. All of said Board members were present, thus
constituting a quorum. Also present at the meeting were: Wayne Wilber, District Manager;
Mary Ellen Robertson, accountant for the District; Joshua Heinz of the law firm Benckenstein &
Oxford, L.L.P., attorneys for the District; and, the individuals listed in the attendance log
attached hereto as Exhibit A.

Upon establishing that a quorum was present, Commissioner Roebuck directed the Board
to Agenda Item No. 3 regarding the Statement of Officer and Oath of Office for the newly
appointed Board members, Randy Walston and Robert Bordes. Director Walston advised the
Board that he had already executed his Statement of Officer and took and executed the Oath of
Office at the Commissioners’ Court meeting when he was appointed. Following the meeting,
Director Bordes executed his Statement of Officer and took and executed his Oath of Office,
which was administered by Mr. Heinz as Notary Public. Copies of Director Bordes’ Statement
of Officer and Qath of Office are attached hereto as Exhibit B.

The Board was then directed to Agenda Item No. 4 to elect Board officer positions,

including President, Vice President, Secretary, Treasurer, and Assistant Treasurer. After a brief
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discussion regarding the various positions and their preferences, Commissioner Melton
nominated Commissioner Roebuck to be President again, which was seconded by Commissioner
Reneau and unanimously approved by the Board. Then, upon nomination by Commissioner
Melton and seconded by President Roebuck, and with the unanimous approval of the Board,
Commissioner Reneau was elected Vice President again. Next, President Roebuck nominated
Commissioner Walston for Secretary, which was seconded by Vice President Reneau and
unanimously approved by the Board. President Roebuck then nominated Commissioner Melton
to be Treasurer again, which was seconded by Vice President Reneau and unanimously approved
by the Board. And finally, upon motion by President Roebuck and seconded by Treasurer
Melton, and with the unanimous approval of the Board, Commissioner Bordes was elected
Assistant Treasurer.

Thus, the new officer positions of the members of the Board are as follows:

Jeff Roebuck President

Charlie Reneau Vice President
Randy Walston Secretary

Sandra Melton Treasurer

Robert Bordes Assistant Treasurer

The Board then moved along to Agenda Item No. 5 regarding the District’s bank
accounts and credit cards for the Board members. Treasurer Melton advised that Texas First
Bank has already removed the prior Board members who recently resigned their positions,
namely Sandra Duhon and Charlie Cox, from the District’s accounts, and Treasurer Melton will
have Secretary Walston and Assistant Treasurer Bordes execute all the necessary paperwork in
order to have them added as authorized signers on the District’s accounts. Additionally,
Treasurer Melton advised that the District credit cards issued to Sandra Duhon and Charlie Cox

had been cancelled, and that the Board needed to authorize issuance of new credit cards to the
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new Board members. Upon motion by Vice President Reneau and seconded by Treasurer
Melton, the Board unanimously authorized the issuance of District credit cards to Secretary
Walston and Assistant Treasurer Bordes.

Being as there was no public comment under Agenda Item No. 6, the Board moved along
to Agenda Item No. 7 for the VFD Chiefs’ reports. Kelli Jo Arceneaux, Secretary of Labelle-
Fannett VFD, and Ken Duhon, Chief of Cheek VFD, advised the Board on the departments’
recent activities and service calls, which are set forth in the monthly run reports attached hereto
as Exhibit C. Chief Sonnier advised that the department secretary has been sick, and thus the
November run report has not yet been generated.

The Board was then directed to Agenda Item No. 8 for the District Manager’s report.
Wayne Wilber advised the Board on that Cheek VFD had submitted its quarterly membership
roster and updated training records, and that Labelle-Fannett VFD had submitted its quarterly
membership roster. Mr. Wilber also reported that there is still an issue with one of the Labelle-
Fannett VFD members correctly completing the fuel purchase forms, but that Chief Sonnier is
resolving that issue. Additionally, Mr. Wilber reported that parts of the new bunker gears sets
ordered for Labelle-Fannett VFD had been received. Lastly, Chief Sonnier advised the Board
that certain department members would like to attend a training course, and the Board instructed
him to submit a proper request form for same to Mr. Wilber.

Next, President Roebuck directed the Board to Agenda Item No. 15 regarding the agreed
upon procedures review of the Labelle-Fannett VFD’s financials. Milton Bertolio of Charles E.
Reed & Associates, P.C. summarized the review findings, which are detailed in the report
attached hereto as Exhibit D. He also advised the Board that he met with Labelle-Fannett VFD

representatives, Treasurer Melton, and Mrs. Robertson, and as a result of said meeting, he
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believes that a significant amount of progress has been made to help eliminate and/or resolve the
issues which previously existed between the District and Labelle-Fannett VFD, including
Labelle-Fannett VFD’s understanding of the District’s purchasing policies and procedures.
Treasurer Melton expressed her appreciation for Mr. Bertolio and the VFD representatives.
Additionally, Mrs. Robertson advised the Board that Labelle-Fannett VFD has agreed to retain
her to perform all of the department’s bookkeeping and accounting. Mrs. Robertson reported
that they discovered that Labelle-Fannett VFD is classified as a 501(c)(4) non-profit
otganization, not a 501(c)(3), and the Board discussed the issues associated with same.
Furthermore, Mrs. Robertson reported that Labelle-Fannett VFD has now complied with and
provided all documentation to the Board in accordance with the June 19, 20135 written request.

The Board then moved back to Agenda Item No. 10 for the Treasurer’s report. Mrs,
Robertson reviewed with the Board the District’s current financial statement of activities, which
is attached hereto as Exhibit E. Additionally, Treasurer Melton reported that the District’s
Texas First Bank checking account balance was $185,933.68 as of December 31, 2015 and
$417,525.55 as of January 14, 2016, and that the District’s Texas First Bank savings account
balance was $200,188.86 as of as of December 31, 2015 and January 14, 2016, as reflected in the
account statements attached hereto as Exhibit F.

The Board was then directed by President Roebuck to Agenda Item No. 11 for payment
of the District’s bills and VFDs’ reimbursement requests. After reviewing and discussing the
various monthly expenditures, Treasurer Melton made a motion to approve payment of the bills
and expenditures listed on the account register attached hereto as Exhibit G (Check Nos, 2069-

2083), and release all previously held Labelle-Fannett VFD reimbursement payments since the



department has fully complied with the June 18, 2015 document request. The motion was
seconded by Assistant Treasurer Bordes and unanimously approved by the Board.

Thereafter, the Board’s attention was directed to Agenda Item No. 12, at which time Mr.
Wilber reported that Cheek VFD has requested the purchase and installation of a new roll-up
door at its station, and the lowest bid for same was obtained from Overhead Door at $3,140.00,
which included the purchase and installation of an automatic opener. Upon motion by Vice
President Reneau and seconded by Treasurer Melton, the Board unanimously approved the
purchase of the garage door from Overhead Door for the Cheek VFD fire station. Mr. Wilber
then advised the Board that Labelle-Fannett VFD had requested the purchase of a new children’s
education trailer, being a 16 foot covered trailer for storing and carrying their children’s
education materials, and that the lowest bid for same was provided by Koch trailers at $4,368.60.
Upon motion by Assistant Treasurer Bordes and seconded by Secretary Walston, the Board
unanimously approved the purchase of the requested trailer from Koch Trailers. Next, Mr.
Wilber requested that the Board approve the request of Labelle-Fannett VFD for the purchase of
2 new TNT cutters/extraction tools from Advance Rescue Systems, which had the lowest total
price at $10,915.00. Vice President Reneau made a motion to approve the requested purchase of
new cutters from Advance Rescue Systems for Labelle-Fannett VFD, which was seconded by
Assistant Treasurer Bordes and unanimously approved by the Board. Since Advance Rescue
Systems only offered a $200 per set trade-in credit for Labelle-Fannett VFD’s old cutters, Chief
Sonnier confirmed that he is going to refurbish same and the department will keep them as back-
ups. Lastly, Chief Sonnier advised the Board that Labelle-Fannett VFD Engines 1 and 8 are
leaking water, and the Board instructed him to submit a repair request form for each unit to Mr.

Wilber.



The Board then moved back to Agenda Item No. 9 for review of the Minutes of the
December 21, 2015 regular meeting. Upon motion by Treasurer Melton and seconded by Vice
President Reneau, the proposed minutes were unanimously approved by all of the Board
members except Secretary Walston and Assistant Treasurer Bordes, who abstained from the vote
since they were not present for said meeting.

Next, President Roebuck directed the Board to Agenda Item No. 13 regarding the VFDs’
use of each other equipment. Mr. Wilber advised the Board that he confirmed with VFIS that
Labelie-Fannett VFD members will be covered under the District’s insurance policy if they are
using District’s equipment which is held by Cheek VFD, and that Labelle-Fannett VFD needs to
confirm with its insurance company that Cheek VFD members will be covered if they are using
Labelle-Fannett VFD’s equipment. The Board confirmed that Labelle-Fannett VFD can use the
District’s equipment held by Cheek VFD for providing emergency services, and that Cheek VFD
can use the District’s equipment held by Labelle-Fannett VFD for providing emergency services.
Additionally, the Board recommended that Labelle-Fannett VFD also allow Cheek VFD to use
any equipment owned by Labelle-Fannett VFD for providing emergency services. The Board
advised the department that they need to communicate and work out an arrangement to allow
each department access the other’s equipment in case same is ever needed.

Thereafter, the Board was directed to Agenda Item No. 14 regarding EMS services within
the District. Henry Labrie of Labelle-Fannett VFD recommended that the District pay for station
attendants at the Labelle-Fannett VFD station between 8:00 a.m. and 5:00 p.m., Monday through
Friday, which would improve the department’s response time. The Board identified and
discussed potential issues with said plan, including Labelle-Fannett VFD’s recent loss of its

ambulance variance. Mr. Heinz recommend that the Board consider having a cost analysis



and/or feasibility study done which will help the Board identify various options for providing
EMS services within the District and the estimated costs of same. The Board requested that Mr.
Heinz gather information and proposals for conducting a cost analysis and/or feasibility study
concerning EMS services within the District, and present same to the Board at the next regular
meeting for further discussion and consideration.

President Roebuck then directed the Board to Agenda Item No. 16 regarding charges for
responding to public information requests. Mr. Heinz recommended that, given the cost incurred
by the District in connection with responding to Labelle-Fannett VFD’s recent public
information requests, the Board establish a policy to charge for responding to public information
requests, and he recommended that the District adopt the same charge schedule used by the
Texas Attorney General, which is set forth in Exhibit H attached hereto. Upon motion by
Secretary Walston and seconded by Vice President Reneau, and the Board unanimously
approved the establishment of a District policy to charge for responding to public information
requests in accordance with the charge schedule used by the Texas Attorney General.

The Board then moved along to Agenda Item No. 17 regarding retention of special
counse] for the District. Given the recent issues between the District and Labelle-Fannett, Mr.
Heinz suggested that it would be a good idea to retain special counsel having extensive
knowledge of Texas ESDs to review and consult on the District’s policies, procedures, service
agreements, and operations, and make recommendations on same. Mr. Heinz suggested that the
Board consider John Carlton of the Carlton Law Firm, P.L.L.C. The Board requested that Mr.
Heinz obtain from Mr. Carlton a proposed engagement letter and cost estimate for the Board to

review and consider at its next regular meeting.



The Board was then directed to Agenda Item No. 18 regarding the upcoming SAFE-D
conference in Galveston. Mr. Heinz reminded the Board members of their continuing education
requirements, and advised that same can be obtained by attending the conference. All of the
Board members confirmed that they will be attending the conference. Mr. Wilber has already
made lodging arrangements, and he will submit a conference registration form for each member.

Next, the Board then moved along to Agenda Item No. 19 for the counsel report, at which
time Mr. Heinz advised the Board that he submitted the District’s annual report to the Texas
Department of Agriculture — Office of Rural Affairs in accordance with Section 775.083 of the
Texas Health & Safety Code, and he published the District’s administrative office address in The
Examiner newspaper in accordance with Section 775.036(f) of the Texas Health & Safety Code.
A copy of the notice and publisher’s affidavit is attached hereto as Exhibit I.

The Board then moved back to Agenda Item No. 4, at which time Chief Duhon advised
the Board on the recent activities of Cheek VFD, as set forth in the department’s monthly run
report attached hereto as Exhibit G.

Being as there were no further matters to come before the Board, the meeting was

?ﬁeb'uck, President
ate: 3/ 7"{ 20| (0

!

adjourned at approximately 7:00 p.m.

ATTEST:

=
Positiog gfcr 4&\’ ‘2

Date: 3 ! '”“9
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Form #2201 Rev. 01/2015 This space reserved for office

use
Submit to:

SECRETARY OF STATE
Government Filings Section
P O Box 12887

Austin, TX 78711-2887
512-463-6334 STATEMENT OF OFFICER
512-463-5569 - Fax
Filing Fee: None

Statement
I, (Zs\/)ey\' %ﬂv&es , do solemnly swear (or affirm) that [ have not

directly or indirectly paid, offered, promised to pay, contributed, or promised to contribute any money or
thing of value, or promised any public office or employment for the giving or withholding of a vote at the
election at which | was elected or as a reward to secure my appointment or confirmation, whichever the
case may be, so help me God.

\ - .
Title of Position to Which Elected/Appointed: C_OW\-Mls‘:‘;lanW . j;CC Co ESD No “\
J

Execution

Under penalties of perjury, I declare that I have read the foregoing statement and that the facts stated therein
are true.

Date: \! \el_lokb W OBUZDQLV

Signature of Officer

Revised 01/2015

Form 2201 2



Form 2201 - Statement of Officer
(General Information)

The attached form is designed to meet minimal constitutional filing requirements pursuant to the
relevant provisions. This form and the information provided are not substitutes for the advice and
services af an attorney.

Execution and Delivery Instructions
The Statement is considered filed once it has been received by this office.

Mauail: P.O. Box 12887, Austin, Texas 78711-2887.

Overnight mail or hand deliveries: James Earl Rudder Officer Building, 1019 Brazos,
Austin, Texas 78701.

Fax: (512) 463-5569.

Email: Scanned copies of the executed Statement may be sent to register@sos.state.1x.us.

NOTE: The Statement of Officer form, commonly referred to as the “Anti-Bribery
Statement,” must be executed and filed with the Office of the Secretary of State before
taking the Oath of Office (Form 2204).

Commentary

Article XV, section 1 of the Texas Constitution requires all elected or appointed state
and local officers to take the official oath of office found in section 1(a) and to subscribe
to the anti-bribery statement found in section 1(b) before entering upon the duties of their
offices. Local officers must retain the signed anti-bribery statement with the official
records of the office. This form is designed for filing the anti-bribery statement by elected
and appointed state-level officers.

Elected and appointed state-level officers required to file the anti-bribery statement with
the Office of the Secretary of State include members of the Legislature, the Secretary of
State, and all other officers whose jurisdiction is coextensive with the boundaries of the
state or who immediately belong to one of the three branches of state government. Op.
Tex. Att’y Gen. No. JC-0575 (2002).

Questions about whether a particular officer is a state-level officer may be resolved by

consulting relevant statutes, constitutional provisions, judicial decisions, and attorney
general opinions.

Questions about this form should be directed to the Government Filings Section at (512)
463-6334 or register{@sos.state.(x.us.

Revised 0§72015

Form 2201 1




Form #2204 Rev. 102011 This space reserved for office
use

Submit to:

SECRETARY OF STATE
Government Filings Section
P O Box 12887

Austin, TX 78711-2887
512-463-6334 OATH OF OFFICE

Filing Fee: None

IN THE NAME AND BY THE AUTHORITY OF THE STATE OF TEXAS,
I, Po bevk Bov&e < , do solemnly swear (or affirm), that I will faithfully

execute the duties of the office of  Cowmmoaiome = \ ) Co- G5 No -+, of
the State of Texas, and will to the best of my ability preserve, protect, and defend the Constitution and laws

of the United States and of this State, so help me God.

i Degs,

Signature of Officer
State of _re—.xw; )
County of leflevgent )
Sworn to and subscribed before me
this !@ﬁ day of Ammcu/vl , 20 b .
i
(seal)
Signature of Netary Public or Other Officer
Administering Oath ‘
Toshver 0. lleinz.
Printed or Typed Name
S v, JOSHUA C.HEINZ
# FE 4 7% NOTARY PUELIC-STATE OF TEXAS
{ E&g: COMM, EXP 09-16-2017
eSS NOTARY ID 11316879

Form 2204 2



Form 2204 - Oath of Office
(General Information)

The attached form is designed to meet minimal constitutional filing requirements pursuant to the
relevant provisions, This form and the information provided are not substitutes for the advice and
services of an attorney,

Execution and Delivery Instructions
The Qathi is considered filed once it has been received by this office.

Mail: P.O. Box 12887, Austin, Texas 78711-2887.

Overnight mail or hand deliveries: James Earl Rudder Officer Building, 1019 Brazos, Austin, Texas
78701.

Fax: (512) 463-5569, If faxed, the original Oath should also be mailed to the appropriate address above.
Emuail: Scanned copies of the executed Oath may be sent to register(@sos.state.te.us. 1f emailed, the
original Oath should also be mailed to the appropriate address above.

NOTE: Do not have the Oath of Office administered to you before executing and filing the Statement of
Officer (Form 2201 — commaonly referred to as the “Anti-Bribery Statement ") with the Office of the
Secretary of State.

Commentary
All state or county officers, other than the govemor, lieutenant governor, and members of the legislature, who
qualify for office, are commissioned by the govemor. Tex. Gov't Code, Section 601.005. The Secretary of State
performs ministerial duties to administer the commissions issued by the governor, including confirming that officers
are qualified prior to being commissioned. Submission of this oath of office to the Office of the Secretary of State
confirms an officer’s qualification so that the commission may be issued.

Pursuant to art. XV1, Section 1 of the Texas Constitution, the Oath of Office may nof be taken until a Statement of
Offtcer (see Form 2201) has been subscribed to and, as required, filed with the Office of the Secretary of State,
Additionally, gubernatorial appointees who are appointed during a legislative session may not execute their Gath
until after confirmation by the Senate. Tex. Const. art. IV, Section 12. A Statement of Officer form required to be
filed with the Office of the Secretary of State is filed upon receipt by the Secretary of State. The Oath of Office may
be administered by anyone authorized under the provisions of Chapter 602 of the Texas Government Code.
Commonly used officials include notaries public and judges.

Officers Required to File Oath of Office with the Secretary of State:
+ Gubernatorial appointees, appellate and district court judges, and district attorneys
»  Directors of districts operating pursuant to chapter 36 or 49 of the Texas Water Code file a duplicate
original of their Oath of Office within 10 days of its execution. Tex. Water Code Ann. Sections 36.055(d});
49.055(d)

Officers Not Required to File Oath of Office with the Secretary of State:
¢  Members of the Legislature elected to a regular term of office will have their Oath of Office administered
in chambers on the opening day of the session and recorded in the appropriate Journal. Members elected to
an unexpired term of office should file their Oath of Office with either the Chief Clerk of the House or the
Secretary of the Senate, as appropriate.
e  All other persons should file their Oaths locally. Please check with the county clerk, city secretary or
board/commission secretary for the proper filing location.

Questions about this form should be directed to the Government Filings Section at {512} 463-6334 or
registerifsos. state, 1x. us.

Revised 1072011

Form 2204 1
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LABELLE FANNETT VFD EMS

12880 Hwy 365, Beaumont Texas | Phone: (409) 794-1441

Dispatch Log Sheet for November 2015
Total Calls for the month &0 - Total Calls YTD 664

Fannett LaBelle Cheek

TOTAL
Medical |13. 1 b

MVA

Fire BRI

TOTAL | 30 57 3 80

Med 6 | 1

Acadian 27 Unknown
HamMed1&2|0

Engine 1

Units Total Calls _Transports

Engine 8 &
Engine 3 3
Truck 118 |
Truck 4|2
Rescue 9 | 1
Tanker 5
Cheek Eng,-ne O

Air Rescue
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LABELLE FANNETT VED EMS

12880 Hwy 365, Beaumont Texas | Phone: (403) 754-1441

Dispatch Log Sheet for December 2015
Total Calls for the month 49 - Total Calls YTD 713

Fannett LaBelle

Cheek
Medical 20 o T

TOTAL

MVA |7

TOTAL |31 9 5 29

Units ota___l_ _Call.s__'

Medé6 |12 | .

Acadian |18 Unknown
HamMed1&22 =

Engine 1

ransports

Engine 8 f_.;” N
Engine 3 2
Truck 118 _'
Fracka |1
Rescue 9 |3
fankers |1
Cheek Engine |1

Air Rescue




EXHIBIT B

MONTHLY REPORT

Month: f\rD ECombar. o 15~

Total Calls Received: 3

Responses:

Structure Fires: | MUTU#I Afp ' «C[{J A Zsb %

]

Wood/Grass Fires:

Vehicles/Wrecks:

EMT/First Responder: 2

Others:

Total: \5

Mu'tual‘ Aid Reéponsés: . ? ‘

Other Matters and/or Specific Event Details:
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Certified Public Accountants

Certified Public Accountants & Consultants Texas Society of
Certifled Public Accountants

p § Charles I Reed & Associates, D.C. s

AICPA Private
Companles Practice Section

January 18, 2016

Board of Directors

Jefferson County Emergency Services District #4
12880 FM 365

Beaumoni, Texas 77705

We have performed the procedures enumerated below, which were agreed to by the Board of Directors
of Jefferson County Emergency Services District #4 solely to assist you in evaluating the the specific
items of the LaBelle-Fannett Volunteer Fire Department. The LaBelle-Fannett Volunteer Fire
Department is responsible for its accounting records. This agreed upon procedures engagement was
conducted in accordance with attestation standards established by the American Institute of Certified
Public Accountants. The sufficiency of these procedures is solely the responsibility of the parties
specified in this report. Consequently, we make no representation regarding the sufficiency of the
procedures described below either for the purpose for which this report has been requested or for any
other purpose.

AGREED UPON PROCEDURES:

CONFIRM BANK ACCOUNTS OF THE LaBELLE-FANNETT VOLUNTEER FIRE DEPARTMENT

As part of our engagement, we were able to confirm the following accounts and signatories on these
accounts:

Texas First Bank
LaBelle-Fannett Volunteer Fire Department
Appears to be the main operating account of the Department
LaBelle-Fannett Volunteer Fire Department Ladies Auxiliary
Appears to be a savings account in the name of the Ladies Auxiliary — Shares the same federal ID# as
that of the Volunteer Fire Department. The main signer on the account is Rufus LaVergne.
LaBelle-Fannett Volunteer Fire Department Bingo Account
Appears to be a dormant account. The main signer on the account is Henry LaBrie. As per Mr. Brie,
the Bingo operation was discontinued and the State of Texas requires the account to remain open for
approximately three years to allow for un-asserted claims to be filed, if any.
Safe Deposit Box
Located at the Texas First Bank branch in LaBelle. The signers on the box are Rufus LaVergne, Henry
LaBrie and Phillip Sonnier.

Bridge City Bank
Note Payable

Appears to be an unsecured line of credit note with a balance of apprdximateiy $20,000.

3636 Professional Drive + Port Arthur, Texas 77642 « (409) 983-3277 - Fax: (409) 983-3270



. TRACE RECEIPTS to BANK DEPOSITS

During our initial visit with representatives of the Volunteer Fire Department, we were furnished with
the following documentation:

1) Copies of bank statements (Texas First Bank #29488) for the months of October 1, 2013 through
December 31, 2013.

2) Copies of bank statements (Texas First Bank #29488) for the months of January 1, 2014 through
December 31, 2014.

3) Copies of bank statements (Texas First Bank #29488) for the months of January 1, 2015 through
November 30, 2015. The subsequent December 2015 statement was provided directly to Ms.
Robertson. '

4} Check register from Quicken - October1, 2013 through December 31, 2013
Itemized category report — October 1, 2013 through December 31, 2013.

3) Check register form Quicken — January 1, 2014 through December 31, 2014
Itemized category report — January 1, 2014 through December 31, 2014

6) Check register from Quickbooks — January 1, 2015 through December 31 2015
Detailed general ledger — January 1, 2015 through December 31,2015 .

Income by Customer detail report — Ianuary 1, 2015 through November 30 2015

Expense by Vendor detail report = J January 1; 2015 through November 30, 2015

- Profit and Loss Statement, — - January 1, 2015 through December3l 2015 s
7) 2014 Form 990 and supporting schedules T

Using the doeumentat1on provided by the Volunteer Frre Department, we- summarrzed the annual _
deposits as per the bank statements ‘and traced them back into the books of the Volunteer Fire
Department. All bank statement deposrts agreed with the deposxts recorded by the Volunteer Flre' )
_Departrnent O _ o o ey _ SR .

We were unable to test revenue as there are no underlymg aceountmg records recerpt books submdrary :
‘ledgers other documentation to support the amounts deposited. ' It is. noted that the Volunteer Fire
‘Department does use a third party. billing provrder to bill for medical services. Those billinigs are
electronically deposited to the aperating account of the Volunteer Fire Department upon recelpt We drd ;
not attempt to confirm the amounts billed and collected for medleal revenue. | - : -

COMPARE DAT E OF RECEIPT WITH DAT E OF DEPOSIT

It appears that the records of - the Department have been reeently summanzed mto Qulcken and
Quickbooks, resulting in deposits recorded in the’ bank statements 10 show the same date as those-_

_recorded info. the records of the Volunteer Flre Department 1t appears that the bank records were used -

to enter the data into the two software programs thereby the date of the deposits were the same in both
the bank statements and the general ledger of the Volunteer Fire Departrnent ET SR

" SELECT 4 SAWLE OF DISBURSEMENTS FROM BANK ACC’ODWTS AND AMTCH TO_,_' “

SUPPORTING DoC UMEWA TION

‘ 'Usmg the documentatlon prowded by the Volunteer F1re Department we seleeted a judgmental sample .

- of 30 disbursements and traced them back to the pleture of the disbursements provided with the ‘bank o
. statement for accuracy and veriﬁcatlon of the payes. In addition, we looked to see if two signatures -~
.. were present on the d1sbursernents All dlsbursements seleeted agreed to the bank statement and R



required signatures. Beginning in January 2015, Texas First Bank discontinued providing pictures of
disbursements with the bank statements. We did not select any disbursements for testing in 2015.

We were not engaged to and did not conduct an examination, the objective of which would be the

- expression of an opinion. Accordingly, we do not express such an opinion. Had we performed

additional procedures, other matters might have come to our attention that would have been reported to
you.

The report is intended solely for the information and use of the Board of Directors of Jefferson County
~ Emergency Services District #4 and is not intended to be and shoulf not be used by anyone other these
specified parties.

We sincerely appreciate the opportunity to be of service to you. We will be happy to discuss this letter
with you in detail at a time mutually agreeable.

Sincerely,

Cintn & Koot / |

Charles E, Reed & Assomates P C.: s
Cert:ﬁed Pubhc Accountants aud Consultants
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Jefferson County Emergency Services District No. 4

Statement of Activities (Cash Basis)

3 Months Ended 3 Months Ended 3 Months Ended 3 Months Ended
12/31/2015 12/31/2015 12/31/2015 12/31/2015
Actuat Actual Actual Total Annual Over (Under) %o of Budget
LaBealie-Fannelt Cheek Administrative Ali Locations Budget Budget Used to Date
Revenue

Ad Valorem Taxes $ - % - % 50,523 % 50,523 597,302 4§ {546,779) B.46%
Interest Income - - 118 118 200 (82) 59.00%

Total Revenue 0 0 50,641 50,641 597,502 (546,861) 8.48%

Operating Expenses

Accounting - - 950 950 15,000 (14,050) 6.33%
Advertising - - - - 1,000 {1,000} 0.00%
Bank Fees - - - - 150 {150) 0.00%
Cable - - - - 800 (BOO) 0.00%
Cell Phone/EMS Equipment - - - - 100 (100) 0.00%
Children's Education - - - - 2,000 (2,000) 0.00%
Cleaning & Building Maintenance (21} - - (21} 6,000 {6,021) -0.35%
Communications - Purchase of Add Radios - - - - 2,500 (2,500} 0.00%
Copier - - - - 700 (700} 0.00%
District Manager - - 7,500 7,500 30,000 (22,500) 25.00%
Dues & Fees - - - - 3,000 (3,000) 0.00%
Fire Field Meals - - - - 1,000 (1,000} 0.00%
Fire Uniforms - - - - 3,000 (3,000) 0.00%
Fuel - Fire 756 37 - 793 16,500 (15,707) 4.81%
Insurance - Property & Liability - - 6,428 6,428 34,000 (27,572) 1B.91%
Insurance - VFIS District - - - - 2,600 (2,600) 0.00%
Insurance - Worker's Compensation - - - - 2,800 (2,800) 0.00%
Internet 52 - 84 136 B0O {664) 17.00%
Lawn Service 250 200 - 450 4,200 (3,750) 10.71%
Legal/Professional - - 3,314 3,314 10,000 (6,686} 33.14%
Lodging/Meals/Travel & Regist ESD - - - - 5,000 (5,000) 0.00%
Maintenance & Repairs - Radlos - - - - 4,000 (4,000) 0.00%
Note Payable - First Finandial - Mini Pumper - - - - 41,012 {41,012) 0.00%
Office Supplies - - 175 175 2,700 {2,525} 6.48%
Postage & Box Rentai - - - - 450 (450} 0.00%
Small Equipment Purchases (less than $5,000) - - - - 2,000 (2,000) 0.00%
Supplies - Fire 1,325 442 - 1,767 20,000 (18,233) 8.84%
Tax & Appraisal Fees - - 6,540 6,540 12,000 {5,460) 54,50%
Telephone - - 137 137 1,600 (1,463) 8.56%
Utilities - 171 - 171 8,700 (B,529}) 1.97%
Water & Garbage 663 7 - 690 3,400 (2,710) 20.29%

Total Operating Expenses 3,025 877 25,128 29,030 237,012 (207,982) 12.25%

For management purposes only.



Jefferson County Emergency Services District No. 4

Statement of Activities (Cash Basis)

For management purposes only.

3 Months Ended 3 Months Ended 3 Months Ended 3 Months Ended
-12/31/2015 12/31/2015 12/31/2015 12/3172015
Actual Actual Actuatl Total Annual Over (Under) % of Budget
LaBelle-Fannett Chaek Administrative Al Locations Budget Budget Used to Date
Fire Services

Dispatch Services/Edispatches - - 1,747 1,747 33,500 (31,753) 5.21%
Equipment-Insp/Repairs - - - - 2,200 (2,200} 0.00%
Gloves & Boots - Insp/Repairs - - - - 5,000 {5,000) 0.00%
Personal Protection Equipment - 338 - 338 26,000 (25,662) 1.30%
Supplies - Hoses/Nozzles/Tarps - - - - 4,000 (4,000) 0.00%
Travel/Lodging/Meals/Trans Expenses 737 - - 737 7,500 {6,763) 9.83%
Tuition/Registration - - - - 2,000 (2,000} 0.00%
Vehicle Repair & Maintenance 2,761 - - 2,761 25,000 (22,239} 11.04%
Total Fire Services 3,498 338 1,747 5,583 105,200 (99,617) 5.31%

Capital Expenditures
3\4 ESD Utiity Pickup Truck - - - - 20,000 (20,000) 0.00%
3000 Gal Tanker - - - - 100,000 (100,000) 0.00%
Automatic Rollup Door - - - - 4,700 {4,700) 0.80%
Children's Education Enclosed Trailer - - - - 6,000 {6,000) 3.00%
Concrete Slab (Storage Bldg.) - - - - 7,500 {7,500) 0.00%
Crushed Concrete (Driveway to Stor. Bidg.) - - - - 1,800 (1,800) 0.00%
Dispateh Equipment “ - 1,182 1,182 16,000 (14,818) 7.39%
Radio Communications Upgrade - - - - 30,000 {30,000} 0.00%
Rescue Tools - Rescue 44 - - - - 30,000 (30,000} 0.00%:
SCBA Packs/Replacement Bottles - - - - 10,000 {10,000) 0.00%
Upgrade Cutters - - - - 11,000 {11,000} 0.00%
Total ﬂm—uwg_ Expenditures 0 Y 1,182 1,182 237,600 {235,818) 1.50%
Contingency ‘ 0 0 0 - 18,290 (18,290) 0.00%
Total Expenses 6,523 1,215 28,057 35,795 597,502 (561,707 5.99%

Net Change in Fund Balance 3 (6,523} % {1,215) 22,584 14,846 0



Exhibit F



S — TELEPHONE BANKING OOKKEEPING
KAS FIRST BANK onsasones s (s s
e N R (855) 355-TFB1 (8321} {409) 296-2111
Helping Texans Build Texas
www.texasfirstbank.com
3000 FM 1764 « La Margue, TX 77568-2452
Return Service Requested
Page: 1
JEFFERSON COUNTY EMERGENCY Account Number: 10031508
SERVICES DISTRICT No. 4 Statement Date: 1/03/16
PO BOX 154 Checks/Items Enclosed: 16
HAMSHIRE TX 77622-0154
EM
PUBLIC FUNDS TIERED INT. JEFFERSCN COUNTY EMERGENCY Acct 10031508
SERVICES DISTRICT No. 4
Beginning Balance 12/01/15 162,032.80
Deposits / Misc Credits 2 42,201.59
Withdrawals / Misc Debits 16 18,300.71
**+ Ending Balance 12/31/15 185,933.68 **
Service Charge .00
Interest Paid Thru 12/31/1% 24.89
Interest Paid Year To Date 756.63
Annual Percentage Yield Earned L15%
Number of Days for A.P.Y.E. 31
Average Balance for A.P.Y.E. 196,178.25
Minimum Balance 162,032
Enclosureas 16
e e e e R L R FEE RECAP e = e - - - - -
| | Total for this period | Total year-to-date |
| Total Overdraft Fees | 5.00 | 5.00 |
| Total Returned Item Fees | $.00 | $.00 |
T DEPOSITS AND OTHER CREDITS - e e e e e e -
Date Deposits Activity Description
12/03 42,176.60 ORIG:JEFFERSON COUNTY
TRN:P201512030015478
12/31 24.95 Interest Paid
T CHECKS PAID T TR
* indicates skip in check numbers
Date Check No, Amount Date Check No. Amount Date Check No. Amount
12/04 2035 202.51 12/23 2082% 1,611.00 12/24 2054 400.00
12/11 2037%* 4,475.52 12/29 2053 105.40 12/31 2055 250.00



S ———— FELEPHONE BANKING B OOKKEEPING
A Fl n s B n“ K (409) 545-5889 (281) 538-2226 {402) 948-1533
e e T B ST (855) 355-TFB1 (8321) {409) 296-2111
Helping Texans Build Texas
www.texasfirstbank.com
3000 FM 1764 » La Marque, TX 77568-2452
Return Service Requested
Page: 2
JEFFERSON COUNTY EMERGENCY Account Number: 10031508
Statement Date: 1/03/16
T T CHECKS PAID e e e - - e - - o oo
* indicates ekip in check numbers
bate Check No. Amount Date Check No. Amount Date Check No. Amount
12/30 2056 1,365.35 12/29 2061 338.00 12/30 2064 2,761.38
12/23 2057 400.00 12/29 2062 1,747.00 12/30 2067* 293.44
12/31 2058 1,181.69 12/30 2083 194.42 12/22 2068 2,500.00
12/2¢9 20680¥ 475.00
L I I L N DAILY BALANCE SUMMARY - - L R
Date Balance Date Balance Date Balance
12/03 204,209.40 12/22 197,031.37 12/29 191,954.87%
12/04 204,006.89 12/23 195,020.37 12/30 187,340.38
12/11 1958,531.37 12/24 194,820.37 12/31 185,933.68
PUBLIC FUNDS SAVINGS JEFFERSON CQUNTY EMERGENCY Acct 20041885
SERVICES DISTRICT No. 4
Beginning Balance 12/01/158 200,171.86
Depoeits / Misc Credits 1 17.00
Withdrawals / Misc Debits 0 .00
** Ending Balance 12/31/18 200,188.B6 *¥
Service Charge .00
Interest Paid 17.00
Interest Paid Year To Date BB.86
Annual Percentage Yield Earned .10%
Number of Days for A.P.Y.E. 31
Average Balance for A.P.Y.E. 200,171.86
Minimum Balance 200,171

DEPOSITS AND OTHER CREDITS
Deposits

17.00 Interest Earned

Activity Description



Date

12/31

T S TS TELEPHONE BANKING
XAS FIRST BANK o
hvesen v oW Wb st S SO el ol s e (855) 355-TF81 (8321)
Helping Texans Build Texas
www.texasfirstbank.com

3000 FM 1764 = La Marque, TX 77568-2452
Return Service Requested

Account Number:

JEPFERSON COUNTY EMERGENCY
Statement Date:

- - DATILY BALANCE SUMMARY -

Balance Date Balance Date

200,168.86

BOOKKEEPING
{a09) 548-1593
{403} 296-2111

Page: 3

10031508
1/03/16

Balance



Texas First Texas City hitps://tfbonline.texasfirstbank. com/TexasFirstTexasCityCnline_41/Uux...

11416 9:01 pm

There have been 574 transactions on this account since 9/2572013,

(5] Public Funds Tierad Int.

l of 4

10031508 $417,525.55
Avallable Balance $417,525.55  interest Rate D.200%
Current Balanca $417,52555  Last Interest Pald Date 123172015
Last Deposht Date 1/8/2016  Accrusd Interast $19.08
Last Deposit Amount $231,624.85 Year-to-date Interest amount $0.00
Last Statement Date 1273172015
Subtotal: Credits: $284,741.95 | Deblts: $-92,985.74
Dats Dascriptian Amount Balance
1/81E ORIGJEFFERSON COUNTY TRN: P 211601 080007053 £231,624.85 $417.52555
1516 | Ch!r.k(m B -ﬂlﬂa $185,900.70
;20’31:'15 lnurut Pdd | ) $24.99 - ;185,95.58
123115 Check (2050) = .51,181.6% $185,908.69
123115 Check (2055) & 525000 $187,09038
12/30N5 Chack {2064) @ -ﬂ.;lﬂju 3137,360..;.3
12130015 Check [2056) = -.51,365.35 $120,101.76
122015 Check (2067) = S293.44 $191,467.11
123015 | Mmm | Ea S14.42 5191.75;0.:‘.15
1272815 Chatk (2062) = $1,747.00 $191,954.97
1272515 Chueck (2060} F—’i. -SI'IEJJO $193,701.97
1272915 Check (2061} & .5$338.00 $154,175.97
1272815 Ched:m = -$105.40 $154,514.97
122415 Check (2054) =] -sm.on $154.620.37
12/23N5 7 7 Check (2052) 2 -$1,611.00 5195_020.3?
127735 Check (2057) | @ -3400.00 $196,631.37
122215 Chack (2068} = -$2,500.00 1903137
1211ns Chldt(!ﬂ!'n | 7 7 2 .54,475.52 5199,53137
1Zans Check (2035) £202.51 $204,006.89
121315 Qmﬁjm COUNTY TRN:P2015120300 15478 S42,176.80 $204,200.40
11730415 Intsrast Paif szn.4a 7 7$152.17173727.-BVO
1172715 Check {2044) ® -$250.00 $162,01232

1/14/2016 9:02 PM



Texas First Texas City hitps://tfbonline.texasfirstbank.com/TexasFirstTexasCityOnline_41/Uux...

1215 Check (2048) > .$108.29 $162,262.32
172515 Check (2036) @ 521050 $162,370.61
ek s —
nrzan;% Che;:k (.2042.: | @ -$110.77 ;1 53,03;0.52
NaAns Check {2040) G2 .$1,766.40 $163,141.29
s e— = o -
1/2ans Check {2048} = $195.26 $165,107.65
1142315 Cherk (2045) .ces -sgo.oﬁ $165,302.95
1172315 Check (2039) > -$42.96 $165,352.95
1172615 Check {2047) = .;475.00 | L3 55,395(91
11720018 Check {2038} @ S102.80 $165,870.91
11/1815 Check (2043) @ -$400.00 $165,973.74
1111815 Check (2046) @ -$400.00 $166,373.71
111915 Check {2051) @ $2,500.00 $168,77371
s eposit e =
117415 ORIG;) EFFERSON COUNTY TRN:P201511040007301 $5,183.02 $169,252.28
10/30/15 Intere.st paid $22.48 $163,069.26
tom0ns  checkiam = ssum -
1072915 Check {2031} @ $194.86 $163,564.40
1027455 Check {2033) @ -$489.82 $163,755.26
Jroy a—. I ownse
10127185 Check (2025) 2 $200.00 $164,552.45
10727415 Check (2026) = $138.61 $164,752.46
10/23015 Check (2032) = -$6,428.00 $164,891.07
10/23115 C.heck (znzﬁ @ -;a;.us 5171,315.5%
10/2215 Check (2028) G -$400.00 $171,403.12
-  checkiznzn wmst -
10/23/45 Check (2029 = -$400.00 $172,089.13

1020M5 Check (2034) = 5250000 $172,480,13

2o0f4 1/14/2016 9:02 PM



Texas First Texas City https://tfbonline.texasfirstbank.com/TexasFirstTexasCityOnline_41/Uux...

10/15/15 Check (2000} L. BE18.0 . . $174,983,13
10/9/15 Check (2010} & -$500.00 $175,008.13
10/8/15 Check (2001) I:-:’: -5;1,5!5.33 | $175508.13
1vans Check (2021) @ S9H.54 $177,023.46
1r.}.:.w1.5. | .“C.h;cl;l.zo;lﬂ a ;81.51.!9.#.1 | ;177,944.00
10/6M15 Check (2016) | .l?é: ;51 B,BSIB.OD. $179,332.90
1066115 | .Che.ﬂk (2015} = 547500 ”51.9&,383.90.
1016..f15 | Chel:.k (IZMS) | I‘E!‘: 6249.34 ” 3.»1 .9.3,658.90
1615 Chacl.(ﬂi.mﬁ.) Cﬂ -518.@.71 51.98,908.74
100615 Check {2003) = -$88.36 $1599,038.45
10/615 Check (2002) = 584,77 $159,127.81
10/615 I‘.'hm.:k (M Ei% -&7594 5199,21.2.55
106515 Che:l; (2014) = -52,931.29 .5199,.2;;.52
1{:_”5“5 . chukmn . m .sz-“unu e e 5292,219'8_1
10515 C.heck (Zﬂ.ﬁi 2 5354.57 | .$2€.3;1,6:.39.81.
107215 Chetk (2018) @ $577.02 $205,014.38
10.‘2/15 | | Che:k[ml | %432080 | $205,591.40
102115 Check (2004) = -$200.00 $205,512.20
1002115 | I'JRIG:]IEFPER.SON COUNTY TRN:P201510020006739 31.4.64.75 $206,112.20
aras Cereteaa 2561 saoasanas
9/30/15 Check (2003} = 5400.00 £204,671.84
93015 Check (2012) = 540000 $205,621.84
972915 Check (2023) = -$2,500.00 $205,421.84
972915 .Dehlt Mnm; 41(;5.62 N 5297,921.81.1
872815 Refund tncoming Wire Fee %7.00 $208,020.46
— Rafund ncoming WireFee 700 ez
/2115 Check (1939) = -$156.87 20800446
973115 INCOMING WIRE FEE-P201 508030007670 ;$7.00 | $2{}.8.21.1..33
973n5 ORIGIEFFERSON COUNTY TRN:P201500030007670 $3,135.33 $208,18.33

83115 trsterest Pald 32841 $205,083.00

Jof4 1/14/2016 9:02 PM



Texas First Texas City

{of4

BI3t/15

B35

BAINS

B/2BN15

B28M15

872815

B/2BNS

82715

B27NE

82615

813615

B/25/15

8/2515

8/25/15

B/25/15

B/2415

BRING

B/2Y15

8720015

Check {1585)

Check (1981)
Check (1989)
Check .l 1979)
.Che:k £1990)
Chetk (1997)
check556)

Chack (1880}

Check (1587)

Check (1943}

Check (1983}

Check (1988}

Check (1984}

Check {1991)

Teller Withdrawal (1978)

Check {1952)

Check {1992)

Check {1995)

Check {1994)

https://tihontine.texasfirstbank.com/TexasFirstTexasCityOnline_41/Uux...

-$637.39

«$244.52

-S181.18

-%3,560.24

-$1.560.00

384718

-$631.11

$1,615.14

-$250.00

-$3,749.44

-$200.00
-$350.00
-314.4.50
-$7.00
~$30.00
-53,339.95
-3475.00
~$65.00

-$2,797.00

$205,054,59

$205,691.58
$205,936.50
$208,117.68
$209,678.62
$211,238.02
$212,085.20
221211631
| 21 4,.331 A5
$214581.45
$218,330.89
$.2'l .8,530.89
$21B,880.89
$219,035.39
$219,032.39
$219,062.29
52#2..402:34
$222,871.34

522297234

1/14/2016 9:02 PM



Texas First Texas City

fofl

There have been 12 ransactions on this account sioce 472172015,

@ Public Funds Savings

20041885
Ava¥abie Balance
Current Balance
Last Deposit Date
Last Deposit Amount
Last Statement Dats
Subtotak  Credits: $200,191.86 | Debits: $-3.00
Dats Description
127115 Interest Earnad
112015 intarest Earned
1v3ans tntarest Earned
9/30/15 Enternst Earned
RA115 Intarest Exrned
TINE Intarwst Earnad
7r23ns TELEPHONE TRF FR DD 10031508
3015 [nterest Enrmad
52915 Interest Earned
515 Rafund Balance Requirement Fes
AF30NS5 BALANCE REQUIREMENT FEE
42115 TELEPHONE TRF FR DD 10031508

$200,188.86
$200,188.86
7234205
$200,000.00
1273172015

hitps://tfbonline.texasfirstbank.com/TexasFirstTexasCityOnline_41/Uux...

Intarest Rate

Last Interest Pald Date
Accrued Interest
Year-to-dats Interest amaunt

$17.00

317.00

S16.45

$17.00

$100.00

1714416 3:01 pm

$200,188.86

0100 %
127312015
$7.13
30.00

Amount Balance

$200,188.86

$200,171.86
—

$200,138.41

$200,121.96

$200,100.02
$100.02
51{20.;)1
$100.00

397.00

$100.00

1/14/2016 9:04 PM



Texas First Texas City https://tfbonline.texasfirstbank.com/TexasFirstTexasCityOnline_41/Uux...

xns FIBSI BA" “ Cck the account name 1o view detatls, Use the quick finks on the tog right 1o make atransfer or pay a bill 1/14/16 5:01 pm

Accounts

0 Public Funds Tiered Int.

10031508 Avahiable Balance $417,525.55

e ;ﬂl:]glgg_";':unds SaVings Avaiiable Balarce $200,188.86

tofl 1/14/2016 9:02 PM



Exhibit G



Jefferson County Emergency Services District No. 4

Bank Account Register
Texas First Bank - Checking

December 22, 2015 - January 18, 2016

Checks/ Deposits/
Date Reference PayeeID Description Payments Additions Balance
Beginning Balance 177,264.10
12/31/15 Interest Income 24.99 177,285.00
0:/08/16 Property Taxes 231,624.85 408,913.94
01/18/16 2069 BENCK Benckenstein & Oxford, L.L.P. 5,256.01 403,657.93
01/18/16 2070  HAWKINS Frank Holbert Hawkins "182.00 403,475.93
01/18/16 2071  GREENACRES Green Acres Grocery, Inc. 157.87 403,318.06
01/18/16 2072  OXFORD Hubert Oxford, IV 400.00 402,91B.06
01/18/16 2073 JACKSON Jackson Lawn Care 250.00 402,668.06
01/18/16 2074 HEINZ Joshua C. Heinz 400.00 402,268.06
01/18/16 2075 LONESTAR Lone Star Lube Right 390.00 4031,878.06
01/18/16 2076 MER1099 Mary Ellen Robertson, CPA 725.00 401,153.06
01/1B/16 2077 METROFIRE Metro Fire Apparatus Specialists, Inc. 1,682.80 399,470.26
01/18/16 2078 PROGRESSIVE  Progressive Waste Solutions of TX, Inc. 192.76 399,277.50
01/18/16 2079 RDJI RD3 Specialties, Inc. 2,196.72 397,080.78
01/18/16 2080 SAFED SAFE-D - Texas State Assoc of Fire & Emerg 1,100.00 395,980.78
Dists
01/18/16 2081  TOWNANDCOUN Town and Country 121.83 395,858.95
01/18/16 2082  VISA9650 VISA 571.67 395,287.28
01/18/16 2083 WILBER Wayne Lynn Wilber 2,500.00 392,787.28
Totals 16,126.66 231,649.84 392,787.28
Transaction count = 17
Printed by LESLEYM on 01/15/16 at 9:36 AM Page 1




Jefferson County Emergency Services District No. 4
Bank Account Register

Texas First Bank - Savings
December 22, 2015 - January 18, 2016

Checks/ Deposits/
Date Reference Payee 1D Pescription Payments Additions Balance
Beginning Balance 200,171.86
12/31/15 Interest Income 17.00 200,188.86
: Totals 0.00 17.00 200,188.86

Transaction count = 1

Printed by LESLEYM on 01/15/16 at 8:35 AM Page 1
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Rules Promulgated by the Attorney General
§ 63.24. Administrative Convenience Fee

(a) Each request for decision submitted through the attorney general’s designated electronic
filing system will be assessed a nonrefundable administrative convenience fee, to be set by
the attorney general, that reasonably relates to the cost of the resources expended to
develop and administer the attorney general’s designated electronic filing system.

{b) Subsequent electronic submissions by the same governmental body related to the same
request for decision will not be assessed an additional nonrefundable administrative
convenience fee by the attorney general.

(c) An interested third party that submits arguments or documents through the attorney
general’s designated electronic filing system will be assessed a nonrefundable
administrative convenience fee, to be set by the attorney general, that reasonably relates to
the cost of the resources expended to develop and administer the attorney general’s
designated electronic filing system.

(d) Subsequent electronic submissions by the same interested third party related to the same
request for decision will not be assessed an additional nonrefundable administrative
convenience fee by the attorney general.

(e) The administrative fee described in subsection (a) of this section shall be collected
electronically by the state electronic internet portal.

TEXAS ADMINISTRATIVE CODE, TITLE 1, CHAPTER 70

Chapter 70. Cost of Copies of Public Information
§ 70.1. Purpose
(a) The Office of the Attorney General (the “Attorney General”) must:
(1) Adopt rules for use by each governmental body in determining charges under Texas
Government Code, Chapter 552 (Public Information) Subchapter F (Charges for Providing
Copies of Public Information);

(2) Prescribe the methods for computing the charges for copies of public information in paper,
electronic, and other kinds of media; and

(3) Establish costs for various components of charges for public information that shall be used
by each governmental body in providing copies of public information.

(b) Governmental bodies must use the charges established by these rules, unless:

(1) Other law provides for charges for specific kinds of public information;

2016 Public Information Handbook « Office of the Attorney General
277



@

(3)
(4)

§ 70.2.

Rules Promulgated by the Attorney General

They are a governmental body other than a state agency, and their charges are within a 25
percent variance above the charges established by the Attorney General;

They request and receive an exemption because their actual costs are higher; or

In accordance with Chapter 552 of the Texas Government Code {(also known as the Public
Information Act), the governmental body may grant a waiver or reduction for charges for

providing copies of public information pursuant to § 552.267 of the Texas Government
Code.

(A) A governmental body shall furnish a copy of public information without charge or
at a reduced charge if the governmental body determines that waiver or reduction of
the fee is in the public interest because furnishing the information primarily benefits
the general public; or

(B) If the cost to the governmental body of processing the collection of a charge for a
copy of public information will exceed the amount of the charge, the governmental

body may waive the charge.

Definitions

The following words and terms, when used in these sections, shall have the following meanings,
unless the context clearly indicates otherwise.

(1)

2)

3

4)
(5)

Actual cost—The sum of all direct costs plus a proportional share of overhead or indirect
costs. Actual cost should be determined in accordance with generally accepted
methodologies.

Client/Server System—A combination of two or more computers that serve a particular
application through sharing processing, data storage, and end-user interface presentation.
PCs located in a LAN environment containing file servers fall into this category as do
applications running in an X-window environment where the server is a UNIX based
systermn.

Attomey General—The Office of the Attorney General of Texas.
Governmental Body—An entity as defined by § 552.003 of the Texas Government Code.

Mainframe Computer—A computer located in a controlled environment and serving large
applications and/or large numbers of users. These machines usually serve an entire
organization or some group of organizations. These machines usually require an operating
staff. IBM and UNISYS mainframes, and large Digital VAX 9000 and VAX Clusters fall
into this category.

2016 Public Information Handbook » Office of the Attorney General
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(6)

M

(8

®)

(10)

§ 70.3.

Rules Promulgated by the Attorney General

Midsize Computer—A computer smaller than a Mainframe Computer that is not
necessarily located in a controlled environment. It usually serves a smaller organization
or a sub-unit of an organization. IBM AS/400 and Digital VAX/VMS multi-user
single-processor systems fall into this category.

Nonstandard copy—Under § 70.1 through § 70.11 of this title, a copy of public information
that is made available to a requestor in any format other than a standard paper copy.
Microfiche, microfilm, diskettes, magnetic tapes, CD-ROM are examples of nonstandard
copies. Paper copies larger than 8 1/2 by 14 inches (legal size) are also considered
nonstandard copies.

PC—An IBM compatible PC, Macintosh or Power PC based computer system operated
without a connection fo a network.

Standard paper copy—Under § 70.1 through § 70.11 of this title, a copy of public
information that is a printed impression on one side of a piece of paper that measures up
to 8 1/2 by 14 inches. Each side of a piece of paper on which information is recorded is
counted as a single copy. A piece of paper that has information recorded on both sides is
counted as two copies.

Archival box—A carton box measuring approximately 12.5" width x 15.5" length x 10"
height, or able to contain approximately 1.5 cubic feet in volume.

Charges for Providing Copies of Public Information

(a) The charges in this section to recover costs associated with providing copies of public
information are based on estimated average costs to governmental bodies across the state. When
actual costs are 25% higher than those used in these rules, governmental bodies other than
agencies of the state, may request an exemption in accordance with § 70.4 of this title (relating
to Requesting an Exemption).

(b) Copy charge.

(1

@

Standard paper copy. The charge for standard paper copies reproduced by means of an
office machine copier or a computer printer is $.10 per page or part of a page. Each side
that has recorded information is considered a page.

Nonstandard copy. The charges in this subsection are to cover the materials onto which
information is copied and do not reflect any additional charges, including labor, that may
be associated with a particular request. The charges for nonstandard copies are:

(A) Diskette—$1.00;

(B) Magnetic tape—actual cost

(C) Data cartridge—actual cost;
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(D) Tape cartridge—actual cost;
(E) Rewritable CD (CD-RW)—3$1.00;
(F) Non-rewritable CD (CD-R)—$1.00;
(G) Digital video disc (DVD)—$3.00;
(H) JAZ drive-—actual cost;
(I}  Other electronic media—actual cost;
() VHS video cassette-—3$2.50;
(K) Audio cassette—3$1.00;

(L) Oversize paper copy (e.g.: 11 inches by 17 inches, greenbar, bluebar, not including
maps and photographs using specialty paper—see also § 70.9 of this title)-$.50;

(M) Specialty paper (e.g.: Mylar, blueprint, blueline, map, photographic—actual cost.

(c) Labor charge for programming. If a particular request requires the services of a programmer in
order to execute an existing program or to create a new program so that requested information
may be accessed and copied, the governmental body may charge for the programmer’s time.

(1

(2

©)

The hourly charge for a programmer is $28.50 an hour. Only programming services shall
be charged at this hourly rate.

Governmental bodies that do not have in-house programming capabilities shall comply
with requests in accordance with § 552.231 of the Texas Government Code.

If the charge for providing a copy of public information includes costs of labor, a
governmental body shall comply with the requirements of § 552.261(b) of the Texas
Government Code.

(d) Labor charge for locating, compiling, manipulating data, and reproducing public information.

(M

@)

The charge for labor costs incurred in processing a request for public information is $15
anhour. The labor charge includes the actual time to locate, compile, manipulate data, and
reproduce the requested information,

A labor charge shall not be billed in connection with complying with requests that are for
50 or fewer pages of paper records, unless the documents to be copied are located in:

(A) Two or more separate buildings that are not physically connected with each other; or
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(B) A remote storage facility.

A labor charge shall not be recovered for any time spent by an attorney, legal assistant, or
any other person who reviews the requested information:

(A) Todetermine whether the governmental body will raise any exceptions to disclosure
of the requested information under the Texas Government Code, Subchapter C,
Chapter 552; or

(B) Toresearch or prepare a request for a ruling by the attorney general’s office pursuant
to § 552.301 of the Texas Government Code.

‘When confidential information pursuant to a mandatory exception of the Act is mixed with
public information in the same page, a labor charge may be recovered for time spent to
redact, blackout, or otherwise obscure confidential information in order to release the
public information. A labor charge shall not be made for redacting confidential
information for requests of 50 or fewer pages, unless the request also qualifies for a labor
charge pursuant to Texas Government Code, § 552.261(a)(1) or (2).

If the charge for providing a copy of public information includes costs of labor, a
governmental body shall comply with the requirements of Texas Government Code,
Chapter 552, § 552.261(b).

For purposes of paragraph (2)(A) of this subsection, two buildings connected by a covered
or open sidewalk, an elevated or underground passageway, or a similar facility, are not
considered to be separate buildings.

(e) Overhead charge.

M

@

(3)

Whenever any labor charge is applicable to a request, a governmental body may include
in the charges direct and indirect costs, in addition to the specific labor charge. This
overhead charge would cover such costs as depreciation of capital assets, rent, maintenance
and repair, utilities, and administrative overhead. If a governmental body chooses to
recover such costs, a charge shall be made in accordance with the methodology described
in paragraph (3) of this subsection. Although an exact calculation of costs will vary, the
use of a standard charge will avoid complication in calculating such costs and will provide
uniformity for charges made statewide.

An overhead charge shall not be made for requests for copies of 50 or fewer pages of
standard paper records unless the request also qualifies for a labor charge pursuant to Texas
Government Code, § 552.261(a)(1) or (2).

The overhead charge shall be computed at 20% of the charge made to cover any labor costs
associated with a particular request. Example: if one hour of labor is used for a particular
request, the formula would be as follows: Labor charge for locating, compiling, and
reproducing, $15.00 x .20 = §3.00; or Programming labor charge, $28.50 x .20 = $5.70.
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If a request requires one hour of labor charge for locating, compiling, and reproducing
information (§15.00 per hour); and one hour of programming labor charge ($28.50 per
hour), the combined overhead would be: $15.00 + $28.50 = $43.50 x .20 = $8.70.

(f) Microfiche and microfilm charge,

M

@)

If a governmental body already has information that exists on microfiche or microfilm and
has copies available for sale or distribution, the charge for a copy must not exceed the cost
of its reproduction. Ifno copies of the requested microfiche or microfilm are available and
the information on the microfiche or microfilm can be released in its entirety, the
governmental body should make a copy of the microfiche or microfilm. The charge for a
copy shall not exceed the cost of its reproduction. The Texas State Library and Archives
Commission has the capacity to reproduce microfiche and microfilm for governmental
bodies. Governmental bodies that do not have in-house capability to reproduce microfiche
or microfilm are encouraged to contact the Texas State Library before having the
reproduction made commercially.

If only a master copy of information in microfilm is maintained, the charge is $.10 per page
for standard size paper copies, plus any applicable labor and overhead charge for more than
50 copies.

(g) Remote document retrieval charge.

(1)

2)

Due to limited on-site capacity of storage documents, it is frequently necessary to store
information that is not in current use in remote storage locations. Every effort should be
made by governmental bodies to store current records on-site. State agencies are
encouraged to store inactive or non-current records with the Texas State Library and
Archives Commission. To the extent that the retrieval of documents results in a charge to
comply with a request, it is permissible to recover costs of such services for requests that
qualify for labor charges under current law,

If a governmental body has a contract with a commercial records storage company,
whereby the private company charges a fee to locate, retrieve, deliver, and return to storage
the needed record(s), no additional labor charge shall be factored in for time spent locating
documents at the storage location by the private company’s personnel. If after delivery to
the governmental body, the boxes must still be searched for records that are responsive to
the request, a labor charge is allowed according to subsection (d)(1) of this section.

(h) Computer resource charge.

(1

The computer resource charge is a utilization charge for computers based on the amortized
cost of acquisition, lease, operation, and maintenance of computer resources, which might
include, but is not limited to, some or all of the following: central processing units (CPUs),
servers, disk drives, local area networks (LAN5s), printers, tape drives, other peripheral
devices, communications devices, software, and system utilities.
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(2) These computer resource charges are not intended to substitute for cost recovery
methodologies or charges made for purposes other than responding to public information
requests.

(3) Thecharges in this subsection are averages based on a survey of governmental bodies with
a broad range of computer capabilities. Each governmental body using this cost recovery
charge shall determine which category(ies) of computer system(s) used to fulfill the public
information request most closely fits its existing system(s), and set its charge accordingly.
Type of System—Rate: mainframe—3$10 per CPU minute; Midsize—8$1.50 per CPU
minute; Client/Server—$2.20 per clock hour; PC or LAN—$1.00 per clock hour.

(4) The charge made to recover the computer utilization cost is the actual time the computer
takes to execute a particular program times the applicable rate. The CPU charge is not
meant to apply to programming or printing time; rather it is solely to recover costs
associated with the actual time required by the computer to execute a program. This time,
called CPU time, can be read directly from the CPU clock, and most frequently will be a
matter of seconds. If programming is required to comply with a particular request, the
appropriate charge that may be recovered for programming time is set forth in subsection
(d) of this section. No charge should be made for computer print-out time. Example: If
a mainframe computer is used, and the processing time is 20 seconds, the charges would
be as follows: $10/3 =5$3.33; or $10/ 60 x 20 = $3.33.

(5) A governmental body that does not have in-house computer capabilities shall comply with
requests in accordance with the § 552.231 of the Texas Government Code.

(i) Miscellaneous supplies. The actual cost of miscellaneous supplies, such as labels, boxes, and
other supplies used to produce the requested information, may be added to the total charge for
public information.

(i) Postal and shipping charges. Govemmental bodies may add any related postal or shipping
expenses which are necessary to transmit the reproduced information to the requesting party.

(k) Sales tax. Pursuant to Office of the Comptroller of Public Accounts’ rules sales tax shall not be
added on charges for public information (34 TAC, Part 1, Chapter 3, Subchapter O, § 3.341 and
§ 3.342).

(1) Miscellaneous charges: A governmental body that accepts payment by credit card for copies of
public information and that is charged a “transaction fee” by the credit card company may
recover that fee.

(m)These charges are subject to periodic reevaluation and update.

§ 70.4. Requesting an Exemption

(a) Pursuant to § 552.262(c) of the Public Information Act, a governmental body may request that
it be exempt from part or all of these rules.
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(b) State agencies must request an exemption if their charges to recover costs are higher than those
established by these rules.

(¢) Governmental bodies, other than agencies of the state, must request an exemption before seeking
to recover costs that are more than 25% higher than the charges established by these rules.

(d) an exemption request must be made in writing, and must contain the following elements:
(1) A statement identifying the subsection(s) of these rules for which an exemption is sought;
(2) The reason(s) the exemption is requested;
(3) A copy of the proposed charges;
(4) The methodology and figures used to calculate/compute the proposed charges;
(5) Any supporting documentation, such as invoices, contracts, etc.; and

(6) The name, title, work address, and phone number of a contact person at the governmental
body.

(e) The contact person shall provide sufficient information and answer in writing any questions
necessary to process the request for exemption.

(f) If there is good cause to grant the exemption, because the request is duly documented,
reasonable, and in accordance with generally accepted accounting principles, the exemption shall
be granted. The name of the governmental body shall be added to a list to be published annually
in the Texas Register.

(g) If the request is not duly documented and/or the charges are beyond cost recovery, the request
for exemption shall be denied. The letter of denial shall:

(1) Explain the reason(s) the exemption cannot be granted; and
(?2) Whenever possible, propose alternative charges.

(h) All determinations to grant or deny a request for exemption shall be completed promptly, but
shall not exceed 90 days from receipt of the request by the Attorey General.

§ 70.5. Access to Information Where Copies Are Not Requested

(a) Access to information in standard paper form. A governmental body shall not charge for making
available for inspection information maintained in standard paper form. Charges are permitted
only where the governmental body is asked to provide, for inspection, information that contains
mandatory confidential information and public information. When such is the case, the
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governmental body may charge to make a copy of the page from which information must be
edited. No other charges are allowed except as follows:

(1} The governmental body has 16 or more employees and the information requested takes
more than five hours to prepare the public information for inspection; and

(A) Isolder than five years; or
(B} Completely fills, or when assembled will completely fill, six or more archival boxes.

(2) The governmental body has 15 or fewer full-time employees and the information requested
takes more than two hours to prepare the public information for inspection; and

(A) Is older than three years; or

(B) Completely fills, or when assembled will completely fill, three or more archival
boxes.

(3) A governmental body may charge pursuant to paragraphs (1)(A) and (2){(A) of this
subsection only for the production of those documents that qualify under those paragraphs.

{b) Access to information in other than standard form. In response to requests for access, for
purposes of inspection only, to information that is maintained in other than standard form, a
governmental body may not charge the requesting party the cost of preparing and making
available such information, unless complying with the request will require programming or
manipulation of data.

§70.6. TFormat for Copies of Public Information

(a) If a requesting party asks that information be provided on computer-compatible media of a
particularkind, and the requested information is electronically stored and the governmental body
has the capability of providing it in that format and it is able to provide it at no greater expense
or time, the governmental body shall provide the information in the requested format.

{b) The extent to which a requestor can be accommodated will depend largely on the technological
capability of the governmental body to which the request is made.

(c) A governmental body is not required to purchase any hardware, software or programming
capabilities that it does not already possess to accommodate a particular kind of request.

(d) Provision of a copy of public information in the requested medium shall not violate the terms of
any copyright agreement between the governmental body and a third party.

(e) if the governmental body does not have the required technological capabilities to comply with
the request in the format preferred by the requestor, the governmental body shall proceed in
accordance with § 552.228(c) of the Public Information Act.
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(f) If a governmental body receives a request requiring programming or manipulation of data, the
governmental body should proceed in accordance with § 552.231 ofthe Public Information Act.
Manipulation of data under § 552.231 applies only to information stored in electronic format.

§ 70.7.

Estimates and Waivers of Public Information Charges

{(a) A governmental body is required to provide a requestor with an itemized statement of estimated
charges if charges for copies of public information will exceed $40, or if a charge in accordance
with § 70.5 of this title (relating to Access to Information Where Copies Are Not Requested) will
exceed $40 for making public information available for inspection. The itemized statement of
estimated charges is to be provided before copies are made to enable requestors to make the
choices allowed by the Act. A governmental body that fails to provide the required statement
may not collect more than $40. The itemized statement must be provided free of charge and
shall contain the following information:

(1)

)
()

4)

The itemized estimated charges, including any allowable charges for labor, overhead,
copies, etc.;

Whether a less costly or no-cost way of viewing the information is available;

A statement that the requestor must respond in writing by mail, in person, by facsimile if
the governmental body is capable of receiving such transmissions, or by electronic mail,
if the governmental body has an electronic mail address;

A statement that the request will be considered to have been automatically withdrawn by
the requestor if a written response from the requestor is not received within ten business
days after the date the statement was sent, in which the requestor states that the requestor:
(A) Will accept the estimated charges;

(B} Is modifying the request in response to the itemized statement; or

(C) Has sent to the Attorney General a complaint alleging that the requestor has been
overcharged for being provided with a copy of the public information.

(b) If after starting the work, but before making the copies available, the governmental body
determines that the initially accepted estimated statement will be exceeded by 20% or more, an
updated statement must be sent. If the requestor does not respond to the updated statement, the
request is considered to have been withdrawn by the requestor.

(c) If the actual charges exceed $40, the charges may not exceed:

(M
@

The amount estimated on the updated statement; or

An amount that exceeds by more than 20% the amount in the initial statement, if an
updated statement was not sent.
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(d) A governmental body that provides a requestor with the statement mentioned in subsection (a)
of this section, may require a deposit or bond as follows:

(1} The governmental body has 16 or more full-time employees and the estimated charges are
$100 or more; or

(2) The governmental body has 15 or fewer full-time employees and the estimated charges are
$50 or more.

(e) If a request for the inspection of paper records will qualify for a deposit or a bond as detailed in
subsection (d) of this section, a governmental body may request:

(1} A bond for the entire estimated amount; or
(2) A deposit not to exceed 50 percent of the entire estimated amount.

() A governmental body may require payment of overdue and unpaid balances before preparing a
copy in response to a new request if:

(1) The governmental body provided, and the requestor accepted, the required itemized
statements for previous requests that remain unpaid; and

(2) The aggregated unpaid amount exceeds $100.
{g) A governmental body may not seek payment of said unpaid amounts through any other means.
{(h) A governmental body that cannot produce the public information for inspection and/or
duplication within 10 business days after the date the written response from the requestor has
been received, shall certify to that fact in writing, and set a date and hour within a reasonable
time when the information will be available.

§ 70.8. Processing Complaints of Overcharges

{a) Pursuantto § 552.269(a) of the Texas Government Code, requestors who believe they have been
overcharged for a copy of public information may complain to the Attorney General,

(b) The complaint must be in writing, and must:
(1) Set forth the reason(s) the person believes the charges are excessive;

(2) Provide a copy of the original request and a copy of any correspondence from the
governmental body stating the proposed charges; and

(3) Bereceived by the Attorney General within 10 business days after the person knows of the
occurrence of the alleged overcharge.

2016 Public Information Handbook « Office of the Attorney General
287



Rules Promulgated by the Attorney General

(4) Failure to provide the information listed within the stated timeframe will result in the
complaint being dismissed.

(c) The Attorney General shall address written questions to the governmental body, regarding the
methodology and figures used in the calculation of the charges which are the subject of the
complaint.

(d) The governmental body shall respond in writing to the questions within 10 business days from
receipt of the questions.

(e) The Attorney General may use tests, consultations with records managers and technical
personnel at the Attorney General and other agencies, and any other reasonable resources to
determine appropriate charges.

(D Ifthe Attorney General determines that the governmental body overcharged for requested public
information, the governmental body shall adjust its charges in accordance with the determination,
and shall refund the difference between what was charged and what was determined to be
appropriate charges.

(g) The Attorney General shall send a copy of the determination to the complainant and to the
governmental body.

(h) Pursuant to § 552.269(b} of the Texas Government Code, a requestor who overpays because a
governmental body refuses or fails to follow the charges established by the Attorney General,
is entitled to recover three times the amount of the overcharge if the governmental body did not
act in good faith in computing the charges.

§ 70.9. Examples of Charges for Copies of Public Information
The following tables present a few examples of the calculations of charges for information:

(1) TABLE 1 (Fewer than 50 pages of paper records): $.10 per copy x number of copies
(standard-size paper copies); + Labor charge (if applicable); + Overhead charge (if applicable);
+ Document retrieval charge (if applicable); + Postage and shipping (if applicable) = $ TOTAL
CHARGE.

(2) TABLE 2 (More than 50 pages of paper records or nonstandard copies): $.10 per copy x
number of copies (standard-size paper copies), or cost of nonstandard copy (e.g., diskette,
oversized paper, etc.); + Labor charge (if applicable); + Overhead charge (if applicable);
+ Document retrieval charge (if applicable); + Actual cost of miscellaneous supplies (if
applicable); + Postage and shipping (if applicablie) = $ TOTAL CHARGE.
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(3) TABLE 3 (Information that Requires Programming or Manipulation of Data): Cost of copy
(standard or nonstandard, whichever applies); + Labor charge; + Overhead charge; + Computer
resource charge; + Programming time (if applicable); + Document retrieval charge (if
applicable); + Actual cost of miscellaneous supplies (if applicable); + Postage and shipping (if
applicable) = $ TOTAL CHARGE.
(4) TABLE 4 (Maps): Cost of paper (Cost of Roll/Avg. # of Maps); + Cost of Toner (Black or
Color, # of Maps per Toner Cartridge); + Labor charge (if applicable); + Overhead charge
(if applicable) + Plotter/Computer resource Charge; + Actual cost of miscellaneous supplies
(if applicable); + Postage and shipping (if applicable) = $ TOTAL CHARGE.
(5) TABLE 5 (Photographs): Cost of Paper (Cost of Sheet of Photographic Paper/Avg. # of
Photographs per Sheet); + Developing/Fixing Chemicals (if applicable); + Labor charge
(if applicable); + Overhead charge (if applicable); + Postage and shipping (if applicable) =
§ TOTAL CHARGE.

§ 70.10. The Aftorney General Charge Schedule

The following is a summary of the charges for copies of public information that have been adopted
by the Attorney General,

(1) Standard paper copy—=$.10 per page.

(2) Nonstandard-size copy:
(A) Diskette: $1.00;
(B) Magnetic tape: actual cost;
(C) Data cartridge: actual cost;
(D) Tape cartridge: actual cost;
(E) Rewritable CD (CD-RW)—$1.00;
(F) Non-rewritable CD (CD-R)--$1.00;
(G) Digital video disc (DVD)--$3.00;
(H) JAZ drive—actual cost;
(I) Other electronic media—actual cost;
() VHS video cassette—3$2.50;

(K) Audio cassette—3$1.00;
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(L) Oversize paper copy (e.g.: 11 inches by 17 inches, greenbar, bluebar, not including
maps and photographs using specialty paper)—3$.50;

{M) Specialty paper (e.g.: Mylar, blueprint, blueline, map, photographic)—actual cost.
Labor charge:

(A) For programming—3$28.50 per hour;

(B) For locating, compiling, and reproducing—3$135 per hour.
Overhead charge—20% of labor charge.

Microfiche or microfilm charge:

(A) Paper copy——3$.10 per page;

(B) Fiche or film copy—Actual cost.

Remote document retrieval charge—Actual cost.

Computer resource charge:

(A) mainframe—3§10 per CPU minute;

(B) Midsize-~§1.50 per CPU minute;

(C) Client/Server system—=3$2.20 per clock hour;

(D) PC or LAN-—$1.00 per clock hour,

Miscellaneous supplies—Actual cost.

Postage and shipping charge~-Actual cost.

(10) Photographs—Actual cost as calculated in accordance with § 70.9(5) of this title.

(11) Maps—Actual cost as calculated in accordance with § 70.9(4) of this title.

(12) Other costs—Actual cost.

(13) Outsourced/Contracted Services—Actual cost for the copy. May not include development

costs.

(14) No Sales Tax—No Sales Tax shall be applied to copies of public information,
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§°70.11. Informing the Public of Basic Rights and Responsibilities Under the Public

(a)

(b)

(©)

(d)

Information Act

Pursuant to Texas Government Code, Chapter 552, Subchapter D, § 552.205, an officer for
public information shall prominently display a sign in the form prescribed by the Attorney
General.

The sign shall contain basic information about the rights of requestors and responsibilities
of governmental bodies that are subject to Chapter 552, as well as the procedures for
inspecting or obtaining a copy of public information under said chapter.

The sign shall have the minimum following characteristics:

(1) Be printed on plain paper.

(2) Benoless than 8 1/2 inches by 14 inches in total size, exclusive of framing.

(3) The sign may be laminated to prevent alterations.

The sign will contain the following wording:

(1) The Public Information Act. Texas Government Code, Chapter 552, gives you the
right to access government records; and an officer for public information and the
officer’s agent may not ask why you want them. All government information is
presumed to be available to the public. Certain exceptions may apply to the
disclosure of the information. Governmental bodies shall promptly release requested
information that is not confidential by law, either constitutional, statutory, or by
judicial decision, or information for which an exception to disclosure has not been
sought,

(2) Rights of Requestors. You have the right to:

(A)  Promptaccess to information that is not confidential or otherwise protected,

(B) Receive treatment equal to all other requestors, including accommodation in
accordance with the Americans with Disabilities Act (ADA) requirements;

(C)  Receive certain kinds of information without exceptions, like the voting
record of public officials, and other information;

(D)  Receiveawritten itemized statement of estimated charges, when charges will
exceed $40, in advance of work being started and opportunity to modify the
request in response to the itemized statement;

(E)  Choose whether to inspect the requested information (most often at no
charge), receive copies of the information, or both;
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A waiver or reduction of charges if the governmental body determines that
access to the information primarily benefits the general public;

Receive a copy of the communication from the governmental body asking the
Attomney General for a ruling on whether the information can be withheld
under one of the accepted exceptions, or if the communication discloses the
requested information, a redacted copy;

Lodge a written complaint about overcharges for public information with the
Attorney General. Complaints of other possible violations may be filed with
the county or district attorney of the county where the governmental body,
other than a state agency, is located. If the complaint is against the county or
district attorney, the complaint must be filed with the Attorney General.

Responsibilities of Governmental Bodies. All governmental bodies responding to
information requests have the responsibility to:

(A)

(B)

©

(D)

(E)

()

G)

(H)

Establish reasonable procedures for inspecting or copying public information
and inform requestors of these procedures;

Treat all requestors uniformly and shall give to the requestor all reasonable
comfort and facility, including accommodation in accordance with ADA
requirement;

Be informed about open records laws and educate employees on the
requirements of those laws;

Inform requestors of the estimated charges greater than $40 and any changes
in the estimates above 20 percent of the original estimate, and confirm that
the requestor accepts the charges, has amended the request, or has sent a
complaint of overcharges to the Attorney General, in writing before finalizing
the request;

Inform the requestor if the information cannot be provided promptly and set
a date and time to provide it within a reasonable time;

Request a ruling from the Attorney General regarding any information the
governmental body wishes to withhold, and send a copy of the request for
ruling, or a redacted copy, to the requestor;

Segregate public information from information that may be withheld and
provide that public information promptly;

Make a good faith attempt to inform third parties when their proprietary
information is being requested from the governmental body;
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Respond in writing to all written communications from the Attorney General
regarding complaints about the charges for the information and other alleged
violations of the Act.

Procedures to QObtain Information

(A)

(B)

©

Submit a request by mail, fax, email or in person, according to a
governmental body’s reasonable procedures.

Include enough description and detail about the information requested to
enable the governmental body to accurately identify and locate the
information requested.

Cooperate with the governmental body’s reasonable efforts to clarify the type
or amount of information requested.

Information to be released.

(A)

(B)

©)

You may review it promptly, and if it cannot be produced within 10 business
days the public information officer will notify you in writing of the
reasonable date and time when it will be available;

Keep all appointments to inspect records and to pick up copies. Failure to
keep appointments may result in losing the opportunity to inspect the
information at the time requested;

Cost of Records.

(i) You must respond to any written estimate of charges within 10
business days of the date the governmental body sent it or the request
is considered automatically withdrawn;

(i)  Ifestimated costs exceed $100.00 (or $50.00 if a governmental body
has fewer than 16 full time employees) the governmental body may
require a bond, prepayment or deposit;

(iii)  You may ask the governmental body to determine whether providing
the information primarily benefits the general public, resulting in a
waiver or reduction of charges;

(iv) Make timely payment for all mutually agreed charges. A
governmental body can demand payment of overdue balances
exceeding $100.00, or obtain a security deposit, before processing
additional requests from you.

(6) Information that may be withheld due to an exception.
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A)

(B)

(©

(D)

E)

Rules Promulgated by the Attorney General

By the 10th business day after a governmental body receives your written
request, a governmental body must:

(1 Request an Attorney General Opinion and state which exception
apply;

(ii)  Notify the requestor of the referral to the Attorney General; and

(i)  Notify third parties if the request involves their proprietary
information;

Failure to request an Attorney General opinion and to notify the requestor
within 10 business days will result in a presumption that the information is
open unless there is a compelling reason to withhold it.

Requestors may send a letter to the Attorney General arguing for release, and
may review arguments made by the governmental body. If the arguments
disclose the requested information, the requestor may obtain a redacted copy.

The Attorney General must issue a decision no later than the 45th business
day after the Attorney General received the request for a decision. The
Attorney General may request an additional 10 business days extension.

Governmental bodies may not ask the Attorney General to “reconsider” an
opinion,

(7} Additional Information on Sign.

(A)

(B)

(€)

The sign must contain information of the governmental body’s officer for
public information, or the officer’s agent, as well as the mailing address,
phone and fax numbers, and email address, if any, where requestors may send
a request for information to the officer or the officer’s agent. The sign must
also contain the physical address at which requestors may request information
in person.

The sign must contain information of the local county attorney or district
attorney where requestors may submit a complaint of alleged violations of the
Act, as well as the contact information for the Attorney General.

The sign must also contain contact information of the person or persons with
whom a requestor may make special arrangements for accommodation
pursuant to the American with Disabilities Act.

(e} A governmental body may comply with Texas Government Code, § 552.205 and this rule
by posting the sign provided by the Attorney General.
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Rules Promulgated by the Attorney General

§ 70.12. Allowable Charges Under Section 552.275 of the Texas Government Code

(a) A governmental body shall utilize the methods established in 1 TAC § 70.3(c)~(e) when
calculating allowable charges under Section 552.275 of the Texas Government Code.

(b)

When calcuiating the amount of time spent complying with an individual’s public
information request(s) pursuant to Section 552.275 of the Texas Government Code, a
governmental body may not include time spent on:

(1)

@

()

)

&)

(6)

7

Determining the meaning and/or scope of the request(s);

Requesting a clarification from the requestor;

Comparing records gathered from different sources;

Determining which exceptions to disclosure under Chapter 552 of the Texas
Government Code, if any, may apply to information that is responsive to the

request(s);

Preparing the information and/or correspondence required under Sections 552.301,
552.303, and 552.305 of the Government Code;

Reordering, reorganizing, or in any other way bringing information into compliance
with well established and generally accepted information management practices; or

Providing instruction to, or learning by, employees or agents of the governmental
body of new practices, rules, and/or procedures, including the management of
electronic records.
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Publisher’s Affidavit

I, John David Beckman, being duly sworn on my oath that I am the Records Department
Manager of The Examiner Newspaper, a newspaper of general circulation, and that the
attached Legal Netice(s) was placed by Joshua C. Heinz with regard to Jefferson
County Emergency Services District No. 4 in the following issue(s):

Volume 20, Issue 43, January 7 - 13, 2016

John David Beckman
Records Department Manager

SUBSCRIBED AND SWORN TO BEFORE ME, the undersigned Notary Public for the
State of Texas, onthis ¥ day of (Janvana , 20 I , to certify which
witness my hand and seal of office. <

TARY PURLIC, State of Texas

Ty,

sherede,  TARYN MOLLICE SYKES
”«‘;-;'}(’k-‘ﬁg Notary Putilic, Stote of Taxas
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